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Buda, Texas
Request for Proposals

1. Introduction

A. Project Overview: The City of Buda is requesting Proposals with the intent of awarding a contract for the
purchase of goods and services contained in Appendix A — Scope of Services.

B. Contract parties: The City of Buda, may heron be referred to as “the City”. The person or company responding
to the solicitation may heron be referred to as the “Proposer”.

C. Questions: Following are contacts for questions as identified.

i. RFP Clarifications: All questions related to requirements or processes of this RFP should be submitted
in writing to the Purchasing Manager identified in section 2 below.

ii. Scope of Service Questions: All questions related to the scope of services should be submitted in writing
to the contact person(s) noted in Appendix A — Scope of Services.

iii. Replies: Responses to inquiries which directly affect an interpretation or effect a change to this RFP will
be issued in writing by addendum posted to City website. All such addenda issued by City prior to the
submittal deadline shall be considered part of the RFP. The City shall not be bound by any reply to an
inquiry unless such reply is made by such formal written addendum.

iv. Acknowledgement of Addenda: The Proposer must acknowledge all addenda by signing and returning
such document(s) or by initialing appropriate area of the Proposal.

D. Notification of Errors or Omissions: Proposers shall promptly notify the City of any omissions, ambiguity,
inconsistency or error that they may discover upon examination of this RFP. The City shall not be responsible
or liable for any errors and/or misrepresentation that result from the solicitations which are inadvertently
incomplete, ambiguous, inconsistent or obviously erroneous.

E. Conflict of Interest Questionnaire (Form CIQ): A person or business, and their agents, who seek to contract or
enter into an agreement with the City, are required by Texas Local Government Code, Chapter 176, to file a
conflict of interest questionnaire (FORM CIQ) which is found in Appendix C. The form must be filed with the
City Secretary no later than seven (7) days after the date the person or business begins contract discussions or
negotiations with the City, or submits an application, response to a request for proposals or bids,
correspondence, or other writing related to any potential agreement with the City.

F. Form 1295 Certificate of Interested Parties: In 2015, the Texas Legislature adopted House Bill 1295, which
added section 2252.908 of the Government Code. The law states that a governmental entity or state agency may
not enter into certain contracts with a business entity unless the business entity submits a disclosure of interested
parties to the governmental entity or state agency at the time the business entity submits the sighed contract to
the governmental entity or state agency. The law applies only to a contract of a governmental entity or state
agency that either (1) requires an action or vote by the governing body of the entity or agency before the contract
may be signed or (2) has a value of at least $1 million. The disclosure requirement applies to a contract entered
into on or after January 1, 2016. Please go to the Texas Ethics Commission webpage (www.ethics.state.tx.us)
for full instructions and to complete the required steps for creation of Form 1295. Once the form is completed
online, printed and notarized please return the form with your proposal submission.

2. General Information

A. Tax Exempt Status: City purchases are exempt from State Sales Tax and Federal Excise Tax. Do not include
tax in the Proposal. City will furnish Excise Tax Exemption Certificate upon request.
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B.

B.

B.

Public Inspection of Proposals: The City strictly adheres to the Texas Public Information Act (Texas
Government Code Chapter 552.001, et seq.) and all other governing statutes, regulations, and laws regarding
the disclosure of RFP information. Proposals are not available for public inspection until after the contract
award. If the Proposer has notified the City, in writing, that the Proposal contains trade secrets or confidential
information, the City will generally take reasonable steps to prevent disclosure of such information, in
accordance with the Public Information Act. This is a statement of general policy only, and in no event shall
the City be liable for disclosure of such information by the City in response to a request, regardless of the City’s
failure to take any such reasonable steps, even if the City is negligent in failing to do so.

RFP Withdrawals and/or Amendments
A.

RFP Withdrawal: The City reserves the right to withdraw this RFP for any reason.

RFP Amendments: The City reserves the right to amend any aspect of this RFP by formal written Addendum
prior to the Proposal submittal deadline and will endeavor to notify all potential Proposers that have registered
with the City, but failure to notify shall impose no obligation or liability on the City.

Proposal Submittal Requirements
A.

Submittal Packet — Required Content: All proposals must be physically submitted.

Submittal Deadline: The deadline for submittal of Proposals shall be as identified on page _6_ (six) of
Appendix B-Proposal. It is the Proposer’s responsibility to have the Proposal Documents correctly physically
submitted by the submittal deadline. No extensions will be granted and no late submissions will be accepted.

Proposals Received Late: Proposers are encouraged to submit their proposals as soon as possible. The time
and date of receipt as recorded with Purchasing Manager or designated receiver shall be the official time of
receipt. The City is not responsible for late submission regardless of the reason. Late Proposals will not be
considered under any circumstances.

Alterations or Withdrawals of Proposal Document: Any submitted Proposal may be withdrawn or a revised
proposal substituted prior to the submittal deadline. Proposal Documents cannot be altered, amended or
withdrawn by the Proposer after the submittal deadline, unless such alteration, amendment or withdrawal notice
is approved in writing by the Purchasing Manager.

Proposal Document Format: All Proposal Documents must be prepared in single-space type, on standard 8-
1/2” x 117 vertically oriented pages, numbered at the bottom. The City only accepts physical submissions. Any
other format (via telephone, fax, email, etc.) will be rejected by the City at its discretion.

Validity Period: Once the submittal deadline has passed, any Proposal Document shall constitute an irrevocable
bid to provide the commodities and/or services set forth in the Scope of Services at the price(s) shown in the
Proposal Document. Such proposal shall be irrevocable until the earlier of the expiration of ninety (90) days
from the submittal deadline, or until a contract has been awarded by the City.

5. Proposal Evaluation and Contract Award

A

Proposal Evaluation and Contract Award Process: An award of a contract to provide the goods or services
specified herein will be made using competitive sealed proposals, in accordance with Chapter 252 of the Texas
Local Government Code and with the City’s purchasing policy. The City will evaluate all proposals to
determine which Proposers provide the goods or services at the best value for the municipality. In determining
best value, the municipality may weigh and consider the purchase price, the reputation of the Proposer and of
the Proposer’s goods or services; the quality of the Proposer’s goods or service, the extent to which the goods
and service meet the municipality’s needs; the past relationship with the municipality, the total long-term cost
to the municipality to acquire the Proposer’s goods or services, and in addition, each additional factor identified
in the Scope of Services for this contract, if any. The City may, at its option, conduct discussions with or accept
proposal revisions from any reasonably qualified Proposer. Should the City award this contract, it shall award
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it to the responsible Proposer whose proposal is determined to be the most advantageous to the municipality
considering the relative importance of price and the other evaluation factors included in the request for
proposals.

B. Completeness: If the Proposal is incomplete or otherwise fails to conform to the requirements of the RFP, City
alone will determine whether the variance is so significant as to render the Proposal non-responsive, or whether
the variance may be cured by the Proposer or waived by the City, such that the Proposal may be considered for
award.

C. Ambiguity: Any ambiguity in the Proposal as a result of omission, error, lack of clarity or non-compliance by
the Proposer with specifications, instructions and all conditions shall be construed in the favor of the City. In
the event of a conflict between these standard RFP requirements and details provided in Appendix A — Scope
of Services or Appendix B — Proposal, the Appendices shall prevail.

D. Unit Prices and Extensions: If unit prices and their extensions do not coincide, the City may accept the price
most beneficial to the City, and the Proposer will be bound thereby.

E. Additional Information: City may request any other information necessary to determine Proposer’s ability to
meet the minimum standards required by this RFP.

F. Partial Contract Award: City reserves the right to award one contract for some or all the requirements proposed
or award multiple contracts for various portions of the requirements to different Proposers based on the unit
prices proposed in response to this request, or to reject any and all Proposals and re-solicit for Proposals, as
deemed to be in the best interest of City.

G. Terminate for Cause: The occurrence of any one or more of the following events will justify termination of
the contract by the City of Buda for cause:

i) The successful Proposer fails to perform in accordance with the provisions of these specifications; or
i) The successful Proposer violates any of the provisions of these specifications; or
iii) The successful Proposer disregards laws or regulations of any public body having jurisdiction; or

iv) The successful Proposer transfers, assigns, or conveys any or all of its obligations or duties under the
contract to another without written consent of the City.

v) If one or more of the events identified in Subparagraphs G i) through iv) occurs, the City of Buda may,
terminate the contract by giving the successful Proposer seven (7) days written notice. In such case, the
successful Proposer shall only be entitled to receive payment for goods and services provided before
the effective date of termination. The successful Proposer shall not receive any payment on account of
loss of anticipated profits or revenue or other economic loss resulting from such termination.

vi) When the contract has been so terminated by the City of Buda, such termination shall not affect any
rights or remedies of the City then existing or which may thereafter accrue.

H. Terminate for Convenience: This contract may be cancelled or terminated at any time by giving vendor thirty
(30) days written notice. Vendor may be entitled to payment for services actually performed; to the extent said
services are satisfactory.
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7.

Appendix A — Scope of Services

Project Title: Holiday Lighting for City of Buda
Scope of Services Contact

Questions about the technical nature of the Scope of Services, etc. may be directed to Victor Castillo, Phone. 512-
523-1015, e-mail: vcastillo@ci.Buda.tx.us.

Special Conditions

The following special conditions shall prevail over areas of conflict in previous pages:

NONE
Proposal Evaluation Factors
Emphasis Factor

45% Purchase price, including the total long-term cost to the municipality to
acquire the proposer’s goods or services

20% Proposer Experience, including reputation of the proposer, reputation of
the proposer’s goods or services.

25% Proposer Ability, including the quality of the proposer’s goods or

services and the extent to which the goods and services meet the
municipality’s needs.

10% Past Experience with City, including the proposer’s past relationship with
the municipality and demonstrated reliability to meet contractual
obligations with current and prior customers.

Brand Manufacture Reference

The City has determined that any manufacturer’s brand defined in the Scope of Services meets the City’s product
and support need. The manufacturer’s reference is not intended to be restrictive, and is only descriptive of the type
and quality the City desires to purchase. Quotes for similar manufactured products of like quality will be considered
if the Proposal is fully noted with the manufacturer’s brand name and model. The City reserves the right to determine
products and support of equal value, and whether other brands or models meet the City’s product and support needs.

Key Events Schedule

Proposal Release Date July 11, 2018

Optional Tour of City Facilities July 18, 2018 10:00 am

Deadline for Submittal of Written Questions July 20, 2018

Sealed Proposals Due to and Opened by City Shown on Cover Page of this RFP
Anticipated Public Bid Opening July 31 12:00pm

Anticipated Committee Review and Scoring August 1, 2018

Anticipated Award Date August 7, 2018

Scope of Services

SCOPE AND INTENT

The intent is to describe the specifications for purchase and installation of holiday lights in Downtown Buda to include
draping of ten (10) heritage trees, wrapping of two trees to be left up year-round, temporary lighting over-the-street,
temporary lighting of downtown buildings and a few additional trees and poles around Buda City Hall in a uniform warm-
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white light. This bid for holiday lighting installation can be extended up to three years. Bids for all or parts of this project
must be no more than $66,000 annually. Change orders must be capped at 10% of final cost. Vendor may provide alternative
suggestions or models to complete scope at price point given.

BACKGROUND

The City of Buda has traditionally installed temporary lighting in the Downtown area. In 2017, the City outsourced the
project for a single-year contract. The project included outlining buildings on the West side of Main Street from 316 Main
St. to 100 N. Main St.; City facilities on the East side of Main St. to include City Library, City Hall and Restroom structure;
Railroad and Rose building (203 Railroad St.) and City Annex building, located at 100 Houston St. With the recent addition
of a Main Street Program and positive feedback from City Council, staff has taken the initiative to explore opportunities
even further for an enhanced holiday lighting experience in Downtown Buda and to connect all of downtown.

KEY EVENT SCHEDULE

Proposals Due: Tuesday July 31st @ Noon

Bid Opening in Council Chambers 405 E Loop St Buda, TX: Tuesday July 31st @ Noon
Evaluation of proposals: Wednesday August 1.

*Pre-Proposal Meeting will take place at: Buda City Hall Conference Room, 121 Main Street, 78610 on Wednesday July
18, at 10:00 AM CST. Attendance is not mandatory but is highly recommended. Potential proposers should familiarize
themselves with the locations and proposal requirements prior to the meeting.

GENERAL REQUIREMENTS:

1) Requesting bids for the sale of requested lighting needs, install the requested lights or offer combination of both.

2) Unless otherwise instructed, the successful bidder shall install lights in Downtown Buda for display by the Friday after
Thanksgiving and remove said decorations by the second week in January of each year. The successful bidder shall
leave the area with a finished appearance and remove all packaging from site.

3) Alllights may not be displayed prior to the Friday after Thanksgiving, except for testing. Successful bidder must contact
the city representative to schedule date of light installation to allow city to conduct pruning prior to installation.

4) The selected bidder may begin work as early as the second week in October for the installation of the scope of work.

5) The successful bidder shall maintain the lights while on display including, but not limited to repairing damaged caused
by weather and vandalism. Any repairs shall be made within 48 hours of damage.

6) All lighting product shall be LED warm light type. This requirement applies to all lights and lighted decorations.

7) The successful bidder shall not transfer or assign these maintenance responsibilities to others without prior written
consent of the City department representative.

8) The successful bidder shall comply with all applicable governmental laws and regulations that may affect cost, progress,
performance or work.

9) The City shall not be liable for any loss or damage sustained by the successful bidder. The successful bidder/contractor
shall hold the City harmless from any and all claims for liability or damage of whatsoever nature and kind, including
cost of court and attorney's fees, suffered or asserted to have been suffered by any person or to any property of any
person whomsoever, growing out of or resulting from or in any way connected with their performance of work under
this agreement. The successful bidder shall exercise every necessary precaution for the safety of the work site and the
protection of any kind and all persons and/or property located adjacent to or making passage through the work site.

a) The successful bidder/contractor shall hold the City harmless from any and all claims for liability or damage of
whatsoever nature and kind, including cost of court and attorney's fees, suffered or asserted to have been suffered
by any person or to any property of any person whomsoever, growing out of or resulting from or in any way
connected with the lights and decorations installed and maintained by successful bidder.
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10) The successful bidder shall not operate nor cause to be operated any piece of equipment that has had the appropriate
safety switches or guards broken, removed or lost on any City property.

11) The successful bidder must notify the contact person with expected dates and times of installation for different phases
of the project to communicate with property owners and for traffic control.

12) The successful bidder must provide a valid telephone nhumber and address at all times to the designated Cityt departr
representative.The telephone number must be answered during normal working days, at least to take a message.

13) The successful bidder shall operate as an independent contractor and not as an agent, representative, partner or employee
of the City, and shall control the operations at the work site, and be solely responsible for the acts of omissions of the
successful bidder's employees or agents.

14) An IFB response constitutes understanding and acceptance of all terms, conditions, instructions and specifications
contained in this Request for Proposal.

15) The successful bidder(s) will be responsible for any damages to properties outline in the proposal due to negligence on
the part of the bidder's representative. Any damage to the properties is to be reported immediately to the City department
representative. This shall include damage to trees and/or other landscaping during the installation and removal of lights.
Successful bidder(s) shall be careful not to damage tree trunks, limbs or branches. Ladders MUST be used to put lights
in all trees. Installers may not climb trees. A lift must be used to place lights on all buildings. Roof access will not be
permitted.

16) QUALITY ASSURANCE: The lights will be inspected by the designee assigned by the City Manager to insure
compliance with the specifications.

17) The successful bidder shall furnish all supplies, tools, equipment, personnel and work experience to fulfill the terms of
the contract. A competent and experienced supervisor/foreman must be with each work group at all times.

18) Vendor must have staff on-site for downtown lighting rehearsal, to be held the Friday after Thanksgiving. The
downtown lighting ceremony will take place the Saturday after Thanksgiving, on Small Business Saturday.

Installation GeneraBpecifications
Description of services to be provided for installation of lights on existing trees:

1) Lights to be wrapped around trees must be wrapped around the branches and secured with tape around all electrical
connections.

2) Cable ties may be used to secure lights on the branches if necessary.

3) Allvendor supplied extension cords used must be rated for outdoor use (Minimum specification - 16/2 Gauge, Polarized,
SJTW, UL Outdoor, 13Amp).

4) All exposed cords must be properly covered and secured.

5) Lights strings are not to exceed 15 AMPS per breaker. Normal electrical configuration is three (3) tree wells per 15amp
breaker.

6) Draping of lights should include a minimum of 15 braided lights per tree. If a tree requires a different number, the bidder
may suggest a change to meet budget/lighting requirements. *Bidder may provide design input.

7) Trees must be set on timers that turn on at dusk and turn off at 3 a.m. daily

Description of services to be provided for the installation of snowflakes and snowflake swag:

1) Height of lights should be a minimum vertical clearance of 15.5”, as defined by NESC Rule 232 that covers the "vertical
clearances of wires, conductors, cables, and equipment above ground, roadway, rail, or water surfaces.

2) Lights must be properly secured to ensure it will not come loose in high winds and cause hazards.

3) All exposed cords must be properly covered and secured.

4) Lights strings are not to exceed 15 amps per breaker. Normal electrical configuration is three (3) tree wells per 15 amp
breaker.

5) Bidder may provide design input.
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Downtown Buda Lights Locations

The following lights shall be installed in the following locations within Downtown Buda.

1)

2)

3)

4)

5)

Wrapping of Heritage Trees — 15’ or a similar height with a two inch spacing to match existing lights or as recommended
by the bidder. Wrap the trunk and branches in mini wwLED lights in soft white to match other lighting projects
described. These lights are not to be removed. (Appendix Images Al & A2

a) One tree located on the East, in front of 206 Main St.

b) One tree located on the East, located at the corner of RM 2770 and Main St.

Maintenance of Existing Heritage Tree Lights — check existing lights on trees for outages, ensure lights are not wrapped

too tightly around trunk/branches and adjust where needed, rewrap exposed electrical connections, and replace/repair

lights/strands that needs addressing for the following trees:

a) Two trees located on the West side of Main St., just over the tracks

b) One tree located on the West side of Main St., across from EIm St., in the Greenbelt

c) Two trees located on the East, in front of 320 Main St.

d) Two trees located on the West side of Main St., near the public restroom structure and at the entrance of the parking
lot

e) One tree located on the East, in front of 200 Main St.

Draping of Heritage Trees — Draping of at least 15 braided wwLED mini lights from top of trees to the canopy on the

following trees (Appendix Image B)

a) Two trees located on the West side of Main St., just over the tracks

b) One tree located on the West side of Main St., across from EIm St., in the Greenbelt

c) Two trees located on the East, in front of 320 Main St.

d) Two trees located on the West side of Main St., near the public restroom structure and at the entrance of the parking
lot

e) One tree located on the East, in front of 200 Main St.

f) One tree located on the East, in front of 206 Main St.

g) One tree located on the East, located at the corner of RM 2770 and Main St.

h) Two trees located in the Buda Mill & Grain Co. property, 302 Main St.

City Facilities — City owned facilities located in Downtown Buda (Appendix Image C)

a) Gazebo — lighting of poles, trim and rail of Gazebo; minimum 95 linear ft.

b) 303 Main St. — Lighting of roof line on three sides visible to Main St.; minimum 345 linear ft.

c) 121 Main St. — Lighting of roof line visible to Main St.; minimum 344 linear ft.

d) Public Restroom — Lighting of roof line on three sides visible to Main St; minimum 129 linear ft.

Parking lot poles — Accent feature for the top of six (6) black decorative light poles that outline the parking lot at 121
Main St.

Downtown Buildings - Line the roofs of privately owned buildings along Main St. from Elm St. to Buda Mill & Grain
Co. with C9 wwLED lights in soft white (Appendix Image C
a) Block One EIm St. — Ash St.
i) 320 Main St. — min. 65 Linear Ft.
i) 316 N. Main St. — min. 38 Linear Ft.
iii) 310 Main St. — min. 38 Linear Ft.
iv) Fence line and building at 300 Main St. — min. 121 Linear Ft.
b) Block Two Ash St. — FM 967 — min. 348 Linear feet from 220 Main St. through 200 Main St.
c) Block Three FM 967 — Peach St. — min. 342 Linear ft. from 122 Main St. through 100 N. Main St.
d) Block Four Peach St. — China St. — 3 buildings min. 179 Linear ft.
e) Block5—-FM 2770 — Building on left and right of street — line side facing 2770 and side facing Main St. only. min.
125 Linear ft. ea.
f) Buda Mill & Grain — Sweet Cakes 4 U, Salon One 12, Nate’s, Old Feed Store min. 410 ft. combined
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6)

7

8)

9)

g) Railroad & Rose Building, 203 Railroad St. — min. 205 Linear Ft.

Trees at Buda Public Library, 303 Main St. —
a) Wrap six (6) tree trunks in warm white mini LED lights. These lights are to be removed.
b) Drape six (6) trees with lights to not extend lower than the tree canopy.

Snowflake & Snowflake Swag: Install 5* white snowflakes in wwLED on every other pole along Main St. Purchase

two swag skyline décor sets similar to photo for over the street placement, using existing utility pole structures at the
following locations (Appendix Image P*The swag skyline décor will be installed by PEC or their authorized agent.
a) Ash St. & Main St.

b) Peach St. & Main St.

c) 25 Snowflakes to place on every other pole along Main St. between Ash St. & Buda Mill & Grain Co.

Christmas Tree: to be placed outdoors in downtown - 20 ft. min. Looking for pricing on both real trees and artificial
tree options.

Municipal Complex: Decorate the new municipal complex in wwLED lights to include:

a) Lighting of roof line of entire building (two floors) — approx. 2550 Linear ft.

b) Draping of heritage trees in front of municipal complex minimum three (3) trees similar to the downtown draping
c) 20 ft. artificial Christmas tree for front lobby

d) Decorations for indoors totaling no more than $5000

e) Addition of one large 10 ft. wreath for entrance

10) Stagecoach Park: wrap house and trees to the entrance of Stagecoach House on Main St.

a) Lighting of Main St. facing roof line on Stagecoach House min. 58 linear ft.
b) Drape heritage trees in front of Stagecoach Park along the sidewalk (6)
c) Wrap heritage trees up to 15 ft. in soft white lights in front of Stagecoach Park along sidewalk (6)

Appendix: NESC Vertical Clearance

What is the NESC vertical clearance above ground or roads?

NESC Rule 232 covers the "vertical clearances of wires, conductors, cables, and equipment above ground, roadway, rail,
or water surfaces.” The required clearances above roads, streets, driveways, parking lots, and other land traversed by
vehicles are shown below.

W/gﬁ

§:§ ——

T — P
Secondary

[/

Communication
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NESC

Comments
Clearance

Item Cable or Conductor

Applies to phase wires 22kV and below. For voltages above
22KV phase-to-ground, see NESC Rules 232C and 232D.

Neutral 155ft  Applies to neutrals meeting NESC Rule 230E1.

Applies to secondary 750V or less meeting NESC Rule
230C2 or 230C3 (triplex, quadruplex, etc.).

Phase 18.5 ft

Secondary 16.0 ft

g O W >

Communication 15.5ft  Applies to cable TV, phone, fiber optic cables, etc.
Appendix: Example photos

Image Al: Wrapped tree trunk and branches

Image A2: Wrapped Tree Trunk and branches

Page 10 of 28
City of Buda - RFP #18-013 — Holiday Lighting



LI LTTON

o .
< g
M A A e RIS PTTIITEN .

>
NI A
AssEaT T deTa el CORTR A »

>,
*ansarsnns

|
—

|
E }
-~ v
b

Image D: Snowflake Skyline Swag over the street lights
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Appendix B — Proposal

Submittal Checklist: (To determine validity of proposal)
Appendix B must be included in the proposal submittal

Appendix C Conflict of Interest Form must be included in the proposal submittal.

HB 89 Verification Form
Form 1295 Certificate of Interested Party must be submitted with TEC and included in the proposal

submittal.

Confidentiality/Non-Disclosure Agreement

Cooperative Governmental Purchasing Notice

All proposals submitted to the City of Buda shall include this page with the submitted Proposal.

RFP Number: 18-013
Project Title: Holiday Lighting
Submittal o
Deadline: July 31, 12:00 pm

Proposer’s Legal Name:

Address:

City, State & Zip

Federal Employers
Identification Number #

Phone Number:

Fax Number:

E-Mail Address:

Signed this

Printed Name and Position of Authorized Representative:

Signature of Authorized Representative:

Proposer Authorization

I, the undersigned, have the authority to execute this Proposal in its entirety as submitted and enter into a contract
on behalf of the Proposer.

(day) of (month),

City of Buda

RFP #18-013 — Holiday Lighting
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Appendix B — Proposal (continued)

. REQUIRED PROPOSAL INFORMATION IN ORDER FOR A PROPOSAL TO BE CONSIDERED
COMPLETE, AND TO BE EVALUATED FOR A CONTRACT AWARD BY THE CITYPROPOSERMUST
SUBMIT ALL OF THE FOLLOWING INFORMATION :

1. Proposed Products and/or Services

A. Product or Service Description: Proposers should utilize this section to describe the technical aspects,
capabilities, features and options of the product and/or service proposed in accordance with the required Scope
of Services as identified in Appendix A. Promotional literature, brochures, or other technical information may
be used.

B. Additional Hardware Descriptions: Proposers should also include in this section a detailed description of what
additional hardware and/or software, if any, would be required by the City in order to fully utilize the goods
and/or services proposed.

C. Guarantees and Warranties: Each Proposer shall submit a complete copy of any warranties or guarantees
provided by the manufacturer or Proposer with the Proposal submitted.

D. Project Schedule/Delivery Date: Proposer must provide a project schedule noting all projected completion
dates for segments of the Project, from start-up to completion, and all delivery dates for goods covered by the
RFP. The Proposal must show the number of days required to deliver and install the product or equipment after
the receipt of the City’s Purchase Order.

2. Cost of Proposed Products and/or Services

A. Pricing: Pricing shall reflect the full Scope of Services defined herein, inclusive of all associated cost for
delivery, labor, insurance, taxes, overhead, and profit.

B. Schedule of Pricing: Proposer shall quote unit pricing in accordance with the itemized listing of products or
contract segments stated in the Scope of Services and using the following format:

Iltem# | Quantity | Description of Required Products/Services Unit Cost | Extended
Price
$ $
$ $
$ $

TOTAL ALL LINE ITEMS

&+
&+

Iltem# | Quantity | Description of Supplemental Products/Services | Unit Cost | Extended
Price

BB PP
R AR AR AR

3. Term of Contract and Option to Extend

Any contract resulting from this RFP shall be effective for three (3) years from date of award. The City
anticipates that contract shall be renewed pursuant to the availability of funds and at the discretion of the City. The
following clauses shall be included in the contract:

A. Option Clause: It is agreed that City will have the option to extend the contract for up to two (2) additional
years, in one-year intervals. To exercise this option, the City shall serve notice 30 days prior to contract
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4.

B.

termination or to the end of any one-year extension. The Option to Extend will not be considered if funding is
unavailable or if the contractor’s past performance is not within the industry standard.

Escalation Clause: Should market conditions prevail which dictate an increase, the successful contractor may

submit documentation requesting permission to increase pricing no later than 30 days after receiving notice
from the City of its intent to extend the agreement. Escalation may only occur at the time of renewal and only
upon securing the approval of the City in writing. Requests for price adjustments must be solely for the purpose
of accommodating an increase in the contractor’s cost, not profits.

Vendors shall show in this quote their anticipated percent of escalation if/when the option to extend is exercised.
The percent quoted will be a maximum. In addition, the percentage proposed will be a factor in determining
the best value to the City. It is the average price over the period of the contract that will be the price factor
considered in the evaluation of this quote. Quotes in which negative or no escalation is shown will be considered
as 0% escalation.

C. Price Increases Upon Extension: If approved by the City, the Contractor shall modify the rates charged by the

Contractor to reflect any changes shown in the comparative statement delivered to the City. The maximum
increase allowed under this provision shall be four percent (4%) per year. The City shall have authority, in its
reasonable discretion, to determine the validity of any change in Contractor’s rates. City cannot exercise the
Option to Extend with any price increases unless the Vendor completes the section of the Quote requesting
anticipated percentage of annual escalation.

FIRST ADDITIONAL YEAR (FY 2018-2019) ESCALATION.......c.ccccevverenenne %
SECOND ADDITIONAL YEAR (FY 2019-2020) ESCALATION.....c.ccocecveennne _ %%
THIRD ADDITIONAL YEAR (FY 2020-2021) ESCALATION .....cccccvuvenenenen. %
FOURTH ADDITIONAL YEAR (FY 2021-2022) ESCALATION....cccetuturunenee _ %%

Proposer’s Experience / Staff

A. Project Team: Identify all members of the Proposer’s team (including both team members and management)

B.

who will be providing any services proposed and include information which details their experience.

Employee Standards: All employees working on this RFP must be able to pass a background to gain entry into
secure areas of the facilities and to maintain the integrity of the Surety Bond. Any employees performing duties
In the Public Safety Building will have to comply with the following additional requirements:

i) Compliance Requirements of the Criminal Justice Information Services Security Policy

Section 1.3

The local agency may complement the CJIS Security Policy with a local policy, or the agency may develop
their own stand-alone security policy; however, the CJIS Security Policy shall always be the minimum
standard and local policy may augment, or increase the standards and local policy may augment, or increase
the standards, but shall not detract from the CJIS Security Policy standards.

The agency shall develop, disseminate, and maintain formal, documented procedures to facilitate the
implementation of the CJIS Security Policy and, where applicable, the local security policy.

Basic Requirements for VVendors or Contractors according to CJIS Policy.
3.2.7

The Agency will not permit an untrained/untested or non-certified Contractor employee to access CJI or
systems supporting CJI where access to CJI can be gained. (These are most of our spaces where we have
computers that access our system). These persons will need to be given badge access that is tracked and

logged
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512.1.1

Support personnel, contractors, and custodial workers with access to physically secure locations or controlled
areas (during CJI processing) shall be subject to a state and national fingerprint-based record check unless
these individuals are escorted by authorized personnel at all times.

5.12.1.2 - Personnel Screening for Contractors and Vendors

Prior to granting access to CJI, the CGA on whose behalf the Contractor is retained shall verify identification
via a state of residency and national fingerprint based record checks. The following will be disqualifiers:

1. Class B or above Misdemeanors will be reviewed by the Agency.
2. Any felony offense
3. Any record indicating a pending arrest warrant

5.2

Basic security awareness training shall be required before access or assignment. It is then required biennially
thereafter, for all personnel who have access to CJI to include all personnel who have unescorted access to a
physically secure location. (This will be done with CJIS Online)

So in step order, the vendor will need to have their staff that would be servicing the Public Safety Building:
Must escorted while performing their duties until the following steps are taken.

Get them fingerprinted.

Submit the Prints

Wait for Notification of results and then review any results

Approve access to PSB

Create a CJIS Online training account

Conduct CJIS Online Security Awareness Training and verify test results

Create access badge and grant permissions based on their need to access and clean certain areas of the
SB

8. Review and Maintain logs of badge access.

9. Ensure continuing education training is done and maintain records accordingly

TN~ E

C. Removal or Replacement of Staff: If an assigned staff person must be removed or replaced for any reason, the
replacement person must be approved by City prior to joining the project.

D. Business Establishment: State the number of years the Proposer’s business has been established and operating.
If Proposer’s business has changed names or if the principals operating the business operate any similar
businesses under different names, or have operated any other businesses or changed the legal status or form of
the business within the last five (5) years, all names, of predecessor business names, affiliated entities, and
previous business entities operated by the principals, if different than present, must be provided;

State the number of years’ experience the business has: ; and the number of employees:

E. Project Related Experience: All Proposals must include detailed information that details the Proposer’s
experience and expertise in providing the requested services that demonstrates the Proposer’s ability to logically
plan and complete the requested project.

F. Confidentiality/Non-Disclosure Agreement: The Proposer shall attach to its proposal, it’s recommended
confidentiality and non-disclosure agreement that will apply to the Proposer and all its agents, employees or
representatives whatsoever and shall be written to protect the City from the unauthorized release of information
maintained in the city in locations where Proposer may have access. A successful Proposer shall be required to
modify any such agreements so that they are applicable to Proposer’s business entity and all agents, employees
and representatives of the entity servicing the contract. All such proposed agreements shall be subject to
approval by the City Attorney’s Office.
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City of Buda -

References

Proposer shall provide four (4) references where Proposer has performed similar to or the same types of services as

described herein.

Reference #1:

Client / Company Name:

Contact Name:

Contact Title:

Phone:

Email:

Date and Scope of Work Provided:

Reference #2:

Client / Company Name:

Contact Name:

Contact Title:

Phone: Email:
Date and Scope of Work Provided:
Reference #3:
Client / Company Name:
Contact Name: Contact Title:
Phone: Email:

Date and Scope of Work Provided:

Reference #4:

Client / Company Name:

Contact Name:

Contact Title:

Phone:

Email:

Date and Scope of Work Provided:

RFP #18-013 — Holiday Lighting
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6. Trade Secrets and/or Confidential Information

Trade Secrets and/or Confidential Information: This proposal ___ (does) ___ (does not) contain trade secrets and/or
confidential information. If applicable, describe such trade secrets and confidential information, and the basis for
your assertion that such material qualifies for legal protection from disclosure.

7. Federal, State and/or Local Identification Information

A. Centralized Master Proposers List registration number:

B. Prime contractor HUB / MWBE registration number:

C. An individual Proposer acting as a sole proprietor must also enter the Proposer’s Social Security Number:
# - - .

8. Emergency Business Services Contact Notice

During a natural disaster, or homeland security event, there may be a need for the City of Buda to access your
business for products or services after normal business hours and/or holidays. The City may request City employee
pick up or vendor delivery of product or services.

For this purpose, a primary and secondary emergency contact name and phone number are required. It is critical
the vendor’s emergency contact information remains current. City shall be contacted by E-mail with any change to
a contact name or phone number of these emergency contacts. Updates may be emailed to vendors@ci.Buda.tx.us.

All products or services requested during an emergency event are to be supplied as per the established contract
prices, terms and conditions. The vendor shall provide the fee (pricing) for an after-hours emergency opening of
the business, if any. In general, orders will be placed using a City of Buda procurement card (Master Card) or City
issued Purchase Order. The billing is to include the emergency opening fee, if applicable.

The contractor shall provide the names, phone numbers and fee (pricing), if any, for an after-hours emergency
opening of the business listed below.

Business Name:

Contract #:

Description:

Primary Contact (Name):

Primary Contact Phone Numbers: Home: Cell:

Secondary Contact (Name):

Secondary Contact Phone Numbers: Home: _ Cell

After Hours emergency opening fee, if applicable: $

1. CONTRACT TERMS AND CONDITIONS EXCEPT WHEREPROPOSERVIAKES SPECIFIC EXCEPTION
IN THE SUBMITTED PROPOSAL, ANY CONTRACT RESULTING FROM THIS RFP WILL CONTAIN
THE FOLLOWING TERMS AND CONDITIONS, WHICH PROPOSERHEREBY ACKNOWLEDGES, AND
TO WHICH PROPOSERAGREES BY SUBMITTING A PROPOSAL

1. Delivery of Products and/or Services

A. Payment Terms: Unless otherwise specified in the Scope of Services or otherwise agreed to in writing by the
City, payment terms for the City are Net 30 days upon receipt of invoice.
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B.

Warranty of Products and Services: All products furnished under this contract shall be warranted to be
merchantable and good quality and fit for the purposes intended as described in this Proposal, to the satisfaction
of City and in accordance with the specifications, terms, and conditions of the Scope of Services, and all services
performed shall be warranted to be of a good and workmanlike quality, in addition to, and not in lieu of, any
other express written warranties provided.

Late Delivery or Performance: If Proposer fails to deliver acceptable goods or services within the timeframes
established in the Project Schedule, the City shall be authorized to purchase the goods or services from another
source and assess any increase in costs to the defaulting Proposer, who agrees to pay such costs within ten days
of invoice.

Title to Goods and Risk of Loss: For goods to be provided by Proposers hereunder, if any, the title and risk of
loss of the goods shall not pass to City until City actually receives, takes possession, and accepts the goods and
the installation of such goods, has tested the system, and determined that it is in good and acceptable working
order.

2. Miscellaneous

A

H.

Independent Contractor: Proposer agrees that Proposer and Proposer’s employees and agents have no employer-
employee relationship with City. Proposer agrees that if Proposer is selected and awarded a contract, City shall
not be responsible for the Federal Insurance Contribution Act (FICA) payments, Federal or State unemployment
taxes, income tax withholding, Workers Compensation Insurance payments, or any other insurance payments,
nor will City furnish any medical or retirement benefits or any paid vacation or sick leave.

Assignments: The rights and duties awarded the successful Proposer shall not be assigned to another without
the written consent of the Purchasing Manager. Such consent shall not relieve the assigner of liability in the
event of default by the assignee.

Liens: Proposer shall indemnify and save harmless the City against any and all liens and encumbrances for all
labor, goods, and services which may be provided to the City by Proposer or Proposer’s vendor(s), and if the
City requests, a proper release of all liens or satisfactory evidence of freedom from liens shall be delivered to
the City.

Gratuities / Bribes: Proposer certifies that no bribes in the form of entertainment, gifts, or otherwise, were
offered or given by the successful Proposer, or its agent or representative, to any City officer, employee or
elected representative, with respect to this RFP or any contract with the City, and that if any such bribe is found
to have been made this shall be grounds for voiding of the contract

Financial Participation: Proposer certifies that it has not received compensation from the City to participate in
preparing the specifications or RFP on which the Proposal is based and acknowledges that this contract may be
terminated and/or payment withheld if this certification is inaccurate.

Required Licenses: Proposer certifies that he holds all licenses required by the State of Texas for a provider of
the goods and/or services described by the Scope of Services herein.

Authority to Submit Proposal and Enter Contract: The person signing on behalf of Proposer certifies that the
signer has authority to submit the Proposal on behalf of the Proposer and to bind the Proposer to any resulting
contract.

Compliance with Applicable Law: Proposer agrees that the contract will be subject to, and Proposer will strictly
comply with, all applicable federal, state, and local laws, ordinances, rules, and regulations.

3. Financial Responsibility Provisions

A

Insurance: The Proposer, consistent with its status as an independent contractor, shall carry, and shall require
any of its subcontractors to carry, at least the following insurance in such form, with such companies, and in
such amounts (unless otherwise specified) as City may require:

i.  Worker’s Compensation and Employer’s Liability insurance, including All States Endorsement, to the
extent required by federal law and complying with the laws of the State of Texas;
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ii.  Commercial General Liability insurance, including Blanket Contractual Liability, Broad Form Property
Damage, Personal Injury, Completed Operations/Products Liability, Premises Liability, Medical
Payments, Interest of Employees as additional insureds, and Broad Form General Liability
Endorsements, for at least One Million Dollars ($1,000,000) Combined Single Limit Bodily Injury and
Property Damage on an occurrence basis;

iii.  Comprehensive Automobile Liability insurance covering all owned, hon-owned or hired automobiles to
be used by the Contractor, with coverage for at least One Million Dollars ($1,000,000) Combined Single
Limit Bodily Injury and Property Damage.

B. Indemnification: Proposer agrees to defend, indemnify and hold harmless the City, all of its officers,
Council members, agents and employees from and against all claims, actions, suits, demands,
proceedings, costs, damages and liabilities, including reasonable attorneys’ fees, court costs and related
expenses, arising out of, connected with, or resulting from any acts or omissions of Proposer or any agent,
employee, subcontractor, or supplier of Proposer in the execution or performance of this contract without
regard to whether such persons are under the direction of City agents or employees.

C. Bond Requirements: Prior to the commencement of work on this Project, Proposer shall deliver to the City the
following bonds issued by a good and sufficient surety licensed by the State of Texas and satisfactory to the
City:

i. A payment bond in the amount of 100% of the total contract amount insuring the full and prompt
payment of all persons performing labor and/or furnishing materials in connection with this Project;

ii. A surety bond in the amount of 100% of the total contract amount insuring full, faithful, and prompt
performance of the responsibilities contained in this contract within the time parameters provided
herein.
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GOVERNMENTAL CONTRACT AND PURCHASING
RIDER EOR CONTRACTS WITH THE CITY OF
BUDA, TEXAS

By submitting a response to a solicitation or bid, or by entering into a contract for goods or
services and/or by accepting a purchase order, the proposed contractor, contractor, or vendor,
identified below, agrees that the below terms and conditions shall govern all agreements with the City
unless otherwise agreed to by a specifically executedprovision within the contract, provided same is
permissible by law. Absent a specifically executed provision, the below terms are BINDING and
SUPERSEDE any and all other terms and/or conditions whether oral or written.

1. Application. This Governmental CONTRACT AND PURCHASING Rider (Governmental
Rider) applies to, is part of, and takes precedence over any conflicting provision in or attachment to the
Response to Solicitation or Bid, Contract or Purchase Order, as applicable, (Contract) (attached hereto)
of (Vendor Name)(Vendor). The Contact involved in this Governmental Rider is described as follows:

(Contract Descriptioh

1. Payment Provisions. The City’s payments under the Contract, including the time of
payment and the payment of interest on overdue amounts, are subject to Chapter 2251, Texas
Government Code. City reserves the right to modify any amount due to Vendor presented by invoice
to the city if necessary to conform the amount to the terms of the contract.

2. Multiyear Contracts. If the City’s city council does not appropriate funds to make any
payment for a fiscal year after the City’s fiscal year in which the contract becomes effective and there
are no proceeds available for payment from the sale of bonds or other debt instruments, then the
Contract automatically terminates at the beginning of the first day of the successive fiscal year. (Section
5, Article XI, Texas Constitution). It is understood and agreed the City shall have the right to terminate
the agreement at the end of any City fiscal year if the governing body of the City does not appropriate
funds sufficient to continue the contract, as determined by the City’s budget for the fiscal year in
question. The City may execute such termination by giving Vendor a written notice of termination at
the end of its then current fiscal year.

3. Local Preference. The City Council supports the local preference option for purchasing. In
accordance with Chapter 271.9051 of the State of Texas Local Government Code, the City Council may
choose to award a competitive bid to a bidder whose principal place of business is in the City limits,
provided that this bid is within 5% of the lowest bid price received. In the exercise of this option, the
city hereby determines that any such local bidder offers the City the best combination of contract price
and additional economic development opportunities.

4. No Ex-Parte Communications during Competitive Bidding Period. To insure the proper and fair
evaluation of a response, the City prohibits ex parte communication (e.g., unsolicited) initiated by the
proposed Vendor to a City official or employee evaluating or considering the responses prior to the time
a formal decision has been made. Questions and other communication from vendors will be permissible
until 5:00 pm on the day specified as the deadline for questions. Any communication between the
proposed Vendor and the City after the deadline for questions will be initiated by the appropriate
City official or employee in order to obtain information or clarification needed to develop a proper and
accurate evaluation of the
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response. Ex parte communication may be grounds for disqualifying the offending Vendor from
consideration or award of the solicitation then in evaluation, or any future solicitation.

5. Abandonment or Default. A Vendor who abandons or defaults the work on the contract
and causes the City to purchase goods, materials or services elsewhere may be charged for any increased
cost of goods, materials and/or services related thereto; may be considered disqualified in any re-
advertisement of the service; and may not be considered in future bids for the same type of work for a
period of three years for the same scope of work, goods or services.

6. Disclosure of Litigation. Each prospective Vendor shall include in its proposal a complete
disclosure of any civil or criminal litigation or investigation pending which involves the Vendor or
which has occurred in the past in which the Vendor has been judged guilty or liable by a
competent court regardless of whether the Court Order or Judgment is final or on appeal.

7. Cancellation. the City reserves the right to cancel the contract without penalty by providing
30 days prior written notice to the Vendor. Termination under this paragraph shall not relieve the
Vendor of any obligation or liability that has occurred prior to cancellation. NOTE: This contract is
subject to cancellation, without penalty, at any time the City deems the vendor to be non-compliant with
contractual obligations.

8. Annual Vendor Performance Review. The City reserves the right to review the Vendor’s
performance at the end of each twelve- month contract period and to cancel all or part of the agreement
(without penalty) or continue the contract through the next period.

9. Compliance with other laws and certification of eligibility to contract. Any offer to contract
with the City shall be considered an executed certification that the Vendor will comply with all
federal, state, and local laws, statutes, ordinances, rules and regulations, (as amended during the
contracting period) and any orders and decrees of any court, administrative bodies or tribunals in any
matter affecting the performance of the resulting agreement, including without limitation, immigration
laws, workers’ compensation laws, minimum and maximum salary and wage statutes and regulations,
and licensing laws and regulations. When requested, the Vendor shall furnish the City with satisfactory
proof of compliance within 10 days of the execution of any contract with the City is void.

10. Compliance with all Codes, Permitting and Licensing Requirements. The successful
Vendor shall comply with all national, state and local laws and regulationsas well as
those of any other authorities that have jurisdiction pertaining to equipment and materials used
and their application. None of the terms or provisions of the specification shall be construed as
waiving any rules, regulations or requirements of these authorities. The successful Vendor shall be
responsible for obtaining all necessary permits, certificates and/or licenses to fulfill contractual
obligations.

11. Liability and Indemnity of City. Any provision of the Contract is void and unenforceable if it:
(2) limits or releases either party from liability that would exist by law in the absence of the provision;
(2) creates liability for either party that would not exist by law in the absence of the provision; or (3)
waives or limits either party’s rights, defenses, remedies, or immunities that would exist by law in the
absence of the provision. (Section 5, Article XI, Texas Constitution)

12. Indemnity and Independent Vendor Status of Vendor. Vendor shall indemnify, save
harmless and defend the City, its officers, agents, and employees from and against any and all suits,
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actions, legal proceedings, claims, demands, damages, costs, expenses, attorney’s fees and any and
all other costs or fees (whether grounded in Constitutional law, Tort, Contract, or Property Law, or
raised pursuant to local, state or federal statutory provision), arising out of the performance of the
resulting agreement and/or arising out of a willful or negligent act or omission of the Vendor,
its officers, agents, and employees. It is understood and agreed that the Vendor and any employee or
sub- contractor of Vendor shall not be considered an employee of the City. The Vendor shall not be
within protection or coverage of the City’s workers’ compensation insurance, health insurance, liability
insurance or any other insurance that the City from time to time may have in force and effect. City
specifically reserves the right to reject any and all Vendor’s employees, representatives or sub-
contractors and/or their employees for any cause, should the presence of any such person on City
property or their interaction with City employees be found not in the best interest of the City or is
found to interfere with the effective and efficient operation of the City’s workplace.

13. Liens. Vendor agrees to and shall indemnify and save harmless the City against any and all
liens and encumbrances for all labor, goods and services which may be provided under the resulting
agreement. At the City’s request the Vendor shall provide and shall cause all subcontractors to
provide a proper release of all liens, or satisfactory evidence of freedom from liens shall be delivered
to the City.

14. Confidentiality. Any provision in the Contract that attempts to prevent the City’s disclosure
of information that is subject to public disclosure under federal or Texas law or regulation, or court or
administrative decision or ruling, is invalid. (Chapter 552, Texas Government Code)

15. Tax Exemption. The City is not liable to Vendor for any federal, state, or local taxes for
which the City is not liable by law, including state and local sales and use taxes (Section 151.309 and
Title 3, Texas Tax Code) and federal excise tax (Subtitle D of the Internal Revenue Code). Accordingly,
those taxes may not be added to any item. Texas limited sales tax exemption certificates will be
furnished upon request. Vendors shall not charge for said taxes. If billed, the City will remit payment
less sales tax.

16. Contractual Limitations Period. Any provision of the Contract that establishes a limitations
period that does not run against the City by law or that is shorter than two years is void. (Sections
16.061 and 16.070, Texas Civil Practice and Remedies Code)

17. Sovereign Immunity. Any provision of the Contract that seeks to waive the City’s immunity
from suit and/or immunity from liability is void unless agreed to by specific acknowledgement of the
provision within the contract.

18. Governing Law and Venue. Texas law governs this Contract and any lawsuit on this Contract
must be filed in a court that has jurisdiction in Hays County, Texas.

19. Right to trial by Jury. Any provision of the Contract that seeks to waive an aggrieved Party’s
right to trial by jury is void unless agreed to by specific acknowledgement of the provision within the
contract.

20. Certificate of Interested Parties (TEC Form 1295). For contracts needing City Council
approval, the City may not accept or enter into a contract until it has received from the Vendor a completed,
signed, and notarized Texas Ethics Commission (TEC) Form 1295 complete with a certificate number
assigned by the (TEC), pursuant to Texas Government Code 8§ 2252.908 and the rules promulgated
thereunder by the TEC. The Vendor understands that failure to provide said form complete with a certificate
number assigned by the TEC may prohibit the City from entering the Contract.
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21. Anti-Boycott Israel Verification. In accordance with Chapter 2270, Texas Government Code,
a governmental entity may not enter into a contract with a company for goods or services unless the
contract contains a written verification from the company that it: (1) does not boycott Israel; and (2) will
not boycott Israel during the term of the contract.

The signatory executing this contract on behalf of company verifies that the company does not
boycott Israel and will not boycott Israel during the term of this contract.

CITY OF BUDA, TEXAS , Vendor

By:

Kenneth Williams, City Manager
Title:

Date: Date:
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House Bill 89 Verification

l, (Person name), the undersigned
representative of (Company or Business name)

(hereafter referred to as company) being an adult over the age
of eighteen (18) years of age, after being duly sworn by the undersigned notary, do hereby
depose and verify under oath that the company named-above, under the provisions of Subtitle
F, Title 10, Government Code Chapter 2270:

1. Does not boycott Israel currently; and

2. Will not boycott Israel during the term of the contract.

Pursuant to Sectior2270.00]1 Texas Government Code:
1. “*Boycott I srael” means refusing to deal with,

any action that igntended to penalize, inflict economic harm on, or limit commercial relations
specifically with Israel, or with a person or entity doing business in Israel or in an Israelntrolled
territory, but does not include an action made for ordinary businesspmses; and

2.“ Company” rmpfit sole praprietomship, organization, association, corporation,
partnership, joint venture, limited partnership, limited liability partnership, or any limited liability
company, including a wholly owned subsidiary, maty-owned subsidiary, parent company or
affiliate of those entities or business associations that exist to make a profit.

DATE SIGNATURE OF COMPANY REPRESENTATIVE

On this the day of , 20 , personally appeared
, the above-named person, wo after by me being duly sworn, did swear or
affirm that the above is true and correct.

Seal

Notary Signature
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Appendix C —Form CIQ
INFORMATION REGARDING VENDOR NELICT OF INTEREST ESTIONNAIRE

WHO: The following persons must file a Conflict of Interest Questionnaire with the City if the person has an employment or
business relationship with an officer of the City that results in taxable income exceeding $2,500 during the preceding twelve —
month period, or an officer or a member of the officer’s family has accepted gifts with an aggregate value of more than $250
during the previous twelve — month period and the person engages

in any of the following actions:

1. contracts or seeks to contract for the sale or purchase of property, goods or services with the City, including any

of the following:

a. written and implied contracts, utility purchases, purchase orders, credit card purchases and any purchase of
goods and services by the City;

b. contracts for the purchase or sale of real property, personal property including an auction of property;

c. tax abatementand economic development agreements;

submits a bid to sell goods or services, or responds to a request for proposal for services;

enters into negotiations with the City for a contract; or

applies for a tax abatement and/or economic development incentive that will result in a contract with the City

FOLLOWING ARE CONSIDERED OFFICERS OF THE CITY:
Mayor and City Council Members;
City Manager;
Board and Commission members and appointed members by the Mayor and City Council,
Directors of 4A and 4B development corporations;
The executive directors or managers of 4A and 4B development corporations; and
Directors of the City of Buda who have authority to sign contracts on behalf of the City.

EXCLUSIONS: A questionnaire statement need not be filed if the money paid to a local government official was a political
contribution, a gift to a member of the officer’s family from a family member; a contract or purchase of less than $2,500 or a
transaction at a price and subject to terms available to the public; a payment for food, lodging, transportation or entertainment;
or a transaction subject to rate or fee regulation by a governmental entity or agency.

WHAT: A person or business that contracts with the City or who seeks to contract with the City must file a “Conflict of Interest
Questionnaire” (FORM CIQ) which is available online at www.ethics.state.tx.us and a copy of which is attached to this
guideline. The form contains mandatory disclosures regarding “employment or business relationships” with a municipal officer.
Officials may be asked to clarify or interpret various portions of the questionnaire.

WHEN: The person or business must file:

1. the questionnaire — no later than seven days after the date the person or business begins contract discussions or
negotiations with the municipality, or submits an application, responds to a request for proposals or bids,
correspondence, or other writing related to a potential contract or agreement with the City; and

2. anupdated questionnaire — within seven days after the date of an event that would make a filed questionnaire
incomplete or inaccurate.

.c».cn#porv&"” BowN

It does not matter if the submittal of a bid or proposal results in a contract. The statute requires a vendor to file a FORM
CIQ at the time a proposal is submitted or negotiations commence.

WHERE: The vendor or potential vendor must mail or deliver a completed questionnaire to the Finance Department. The
Finance Departnent is requiredby law to post the statement®n the C i t website.

ENFORCEMENT: Failure to file a questionnaire is a Class C misdemeanor punishable by a fine not to exceed
$500. It is an exception to prosecution that the person files a FORM CIQ not later than seven business days after the
person received notice of a violation.
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http://www.ethics.state.tx.us/

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor or other person doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session. OFFICEUSE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code | pate Received
by a person who has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the person meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.008, Local Government Code.

A person commits an offense if the person knowingly violates Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor.

1] Name of person who has a business relationship with local governmental entity.

2
2l |:| Check this box if you are filing an update to a previously filed questionnaire.
(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)
Name of local government officer with whom filer has employment or business relationship.
Name of Officer
This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional
pages to this Form CIQ as necessary.
A. Is the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, from the filer of the questionnaire?
I
B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction of the local government officer named in this section AND the taxable income is not received from the local
governmental entity?
v [
C. s the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership of 10 percent or more?
v [
D. Describe each employment or business relationship with the local government officer named in this section.
4

Signature of person doing business with the governmental entity Date

Adopted 06/29/2007
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If your firm has chosen not to submit a proposal for this procurement, please complete this form and submit
to:

City of Buda

Purchasing Division, Department of Finance
PO BOX 1380

Buda, Texas 78640

Please check all items that apply:

Do not sell the item(s) required Cannot provide Insurance required
Cannot be competitive Cannot provide Bonding required
Cannot meet specifications highlighted in the attached Cannot comply with Indemnification
request requirement

Job too large Job too small

Do not wish to do business with the City of Buda Other:

Cannot submit electronically

Company Name (Please print):

Authorized Officer Name (Please print):

Telephone: ( ) Fax: ( )
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